Usher Expectations

1.

8.

9.

Prepare the collection bag by dating and both ushers signing it.
The Osage Needs collection is the first full weekend of the month. Prepare
a bag and mark it as Osage County Needs.
Prepare the baskets.
a. 4 Wicker baskets for the main collection
b. 4 Small wicker baskets for the 2nd collection
Check the votive stand for blue envelopes. Put envelopes into the bag for regular
collection.
Make sure there are bulletins at both entrances.
Check to see if someone has picked up the cross for Offertory. If the cross is still
there close to Mass time, give it to a family to carry up Offertory.
Direct people to open seats if the church is full.
After the Prayers of the Faithful, take the collection baskets up.

a. Each usher will take 2 baskets, or 4 on the first weekend.

b. One basket starts at the front, the second one will be started half way up
the aisle.

c. Forthe Osage County Needs collection, pass the smaller baskets right
behind the larger basket. Second collection money must be kept
separate!!

Combine regular collection and seal into the appropriate plastic bag. Combine
the second collection and seal into the appropriate plastic bag.
Place plastic bag/s into Offertory basket.

10.Help Offertory people get wine, hosts, and the collection basket together.
11. One usher needs to go to the Sacristy after Mass to sign the log along with

the Sacristan.

12.Before leaving, pick up any trash left in pews and straighten hymnals and

missalettes.

Emergency Information

Fire Extinguishers - One in the Sacristy, and one by the Confessional
First Aid Kit - on wall beside the side entrance door

AED Defibrillator - on the wall beside the side entrance door

Absorbent powder - on the bottom shelf in the bathroom if anyone vomits
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